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Empioyses must prowde accepiable cemhcataon by 8 physrman or other haaith care provider of their
own-sarious health condition or the serious heaith condition of a covered family member within 15
calendar days of the reguest for leave, whers practivabla, Lesve may be denied if such
decumentation is not providad. Cortification ef fitnass to return to work may be regquired. Employees
requestiny intermittent teave or leave on @ reduced leave schedule which is medically necassary must
advise their responsibility center or school, upon feguest, of the rersens the intermittent/reduced
leave schedule is necessary and of the schadule for treatment, if applicable. The employee snd the
responsibility center or school must attempt te work out 3 schedule which meets the employse's
needs without unduly dxsmptmg the cperstmns of the crgamzat:on.

Employses requesting chiid care !aave must pn}vkie proot of date of birth, placement for adoption,
ar placament for foster cars ot the child within 15 calendar days of the request for leave, where

- practic:abia. Leave may be denied if such documentation is not provided,

Employees are antitled to restoration to the same or an aquwaient position upon raturn from FMLA
leave. .

Employees’ group health insurance coverage will be maintained fcr the duration of approved FMLA
lsave: however, smployees must pay the premiums for any optional riders. Health plan premiums
paid by thd City during the period of unpaid leave may be recovered if tha employee fails to return
to work. Form EB-1054, Health Benefits Reportfinguiry, must be filad by the responsibility

" genterfschool with the Bursau of Health and Welfere, 65 Court Strest, Room 301, Brooklyn, NY

11201, Documesntation indicating that the lsave has been approved must be attached.

Plaase consult Personne! Memorandum No._ %%, 1995-1996 for further datails covering the typas -

" of lsave covered by the Family Medical Leave Act for various categories of administrative and

mstmctional staff.
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